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WELCOME!

To help get you get started uploading audio, here is a basic overview of the Sermon Studio
system. The settings and types of files our system accepts are at the top of page 2 of this
document.

Getting started... preparing your audio for upload.
IS YOUR AUDIO ON A CD?

If your audio is on a CD, you will need to rip the CD and create an upload friendly audio file on
your computer system. You can use any CD ripping software to perform this task, just make
sure the file you upload to our system is less than 750 MB. The average hour long audio file in
.mp3 format should be between 10-20 MB. Once you upload this file, our server will convert
your file to our system’s specifications and add it to your Record.

You will find a program and help steps for programs like iTunes and Rip on the Software page
within your account, these programs will allow you to rip a copy of the CD to your computer.

IS YOUR AUDIO FILE ON YOUR COMPUTER SYSTEM?

If your audio file is on your computer system, you may want to reduce the size of the file to
save time during upload. You can use any file conversion software to perform this task, just
make sure the file you upload to our system is less than 750 MB. The average hour long audio
file in .mp3 format should be between 10-20 MB. Once you upload this file, our server will
convert your file to our system’s specifications and add it to your Record.

You will find a program called Switch on the Software page within your account that will allow
you to convert and compress a file that is already on your computer.

IS YOUR AUDIO FILE STORED ELSEWHERE ONLINE? (INCLUDED WITH PREMIUM ACCOUNT)

If you are using a premium account, and your audio file is stored on a different system or your
own servers and you have a direct link to the file, you can easily add it through the premium
“Upload from Web” feature within the Media Upload Center. First copy the URL for the file, and
make sure it in the filename and extension, for example:
http://mychurch.org/files/sermonvideo.mp4. Then in the Media Upload Center click the left
and right arrows next to the words “upload from computer” on the line for Video files. Then
paste your files URL into the blank box, click Begin Upload, and our servers will grab the file and
copy it to your account. The upload from web feature is a faster way to get large files into your
account, after the page refreshes you are free to navigate away from the page or logout, our



servers will handle the conversion behind the scenes and make the file available for your
audience when completed.

Our system accepts the following formats:

flv, .mp3, .ram, .wav, .wmv, .wma, .mp4, .m4a

Currently, the only restriction is that the file your upload must be under 750 MB. This file size
limit is very large for audio files, to save storage space within your archive, and to save time
uploading the file, we recommend reducing the file size by using the settings below.

Compression: 32 kbps will produce a smaller file than 64, but 64 will sound better.

Once your files are uploaded our servers will convert them to the following settings. When
you are creating or editing your file you can save it with these settings to make it ‘upload
friendly’:

Audio Format: mp3

Audio Bitrate: 32 or 64 kbps
Audio Sampling rate: 22050
Audio Channel: Stereo

Please note that if your settings are higher than these the file will be compressed to the
level you choose within the Media Upload Center (32 or 64). In the near future there will
be higher and lower quality options for the files you archive.

UPLOADING YOUR FILE

Now that your file is in an upload friendly format on your computer, you can login to your
Sermon Studio account, Add a Record, save the details for the Record, then upload your files in
the Media Upload Center. Here’s a quick tutorial about adding Records in case you need a
hand: http://site.sermon.net/broadcast/studio-add-upload-and-manage-records/

If you have any questions, please feel free to contact us through the Help Desk within your
Sermon Studio, by email at , or by calling 800.807.1014 x2.

In His Service.
Your Sermon Network Team
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